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SAMPLE PRE-INVITATION LETTER 

<Date>  
<study ref number> 

<Salutation> <First name> <Surname> 
<Street number and name> 
<Suburb, State, postcode> 

Dear <Salutation> <Surname>, 

There is now a free screening test you can do at home to find out if you are at increased 
risk of cervical cancer. 

In Victoria, a woman is diagnosed with cervical cancer every two days, but nine out of ten of these 
women have not had regular Pap tests.  

There is now an alternative, self-sampling test that is as accurate as a Pap test performed by a 
health professional.  It is now being offered to some Victorian women.   

We are writing to you because you are 30 years or older and our records indicate that you have 
never had a Pap test. This means that your health may be at risk. The Victorian Electoral 
Commission (VEC) has provided the enrolment details of Victorian women to the Victorian 
Cervical Cytology Registry strictly for the purpose of this health screening program.  For more 
information please refer to the text box on the next page. 

An invitation package including a test kit with instructions and an information booklet will be 
sent to you in the next few weeks by the Victorian Cervical Cytology Registry, which is a not-for-
profit Pap test Registry, funded by the Victorian Government. The test is free, simple and taking 
the sample will take just a few minutes. In the meantime, if you would like more information go 
to www.vccr.org/HPVselfsample.  

Cancer of the cervix often has few, if any, early warning signs. If cervical cancer is found early it 
can be treated.  

Please call the Victorian Cervical Cytology Registry on (03) 9250 0399 to update your record if 
you: 

 Have recently had a Pap test
 Have had your cervix removed at hysterectomy
 Do not want to receive the kit, or  be contacted for health screening purposes in the

future, or
 Are pregnant. If you are pregnant, you should not take this self-sample.

We hope you choose to take part in this important Program: having a screening test for cervical 
cancer might save your life. 

Yours sincerely, 

Associate Professor Dorota Gertig 
Medical Director 

© VCS Inc. 2014 
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Translations? 
For information on cervical screening tests and cervical cancer in your language, please call an 
interpreter at the Translation and Interpreting Service on 131 450, ask them to phone Victorian 
Cervical Cytology Registry on (03) 9250 0399. 

 
 

Where did my contact details come from?  
The Victorian Electoral Commission (VEC) has provided the enrolment details of Victorian 
women born between 1 January 1944 and 31 December 1983 (excluding silent electors) to 
the Victorian Cervical Cytology Registry for the purpose of a health screening program.  
This information is made available under section 34 of the Electoral Act 2002, on certain 
conditions including that the information will only be used for the approved purpose and 
will be treated in accordance with the terms of the release and the Information Privacy Act 
2000. Severe penalties apply for any misuse of this information. For information about the 
provision of enrolment information under section 34 of the Electoral Act 2002 please call 
the VEC on 131 832. 



 

 
 

 
 

SAMPLE INVITATION LETTER  
 

<Date>              
<study ref number> 

<Salutation> <First name> <Surname> 
<Street number and name> 
<Suburb, State, postcode> 
 

Dear <Salutation> <Surname>, 
 

Most women who develop cervical cancer have not had regular Pap tests. 
A screening test could save your life. 

  

We recently wrote to you about a free alternative to a Pap test that you can easily take at 
home.  
 

We are now sending you a kit and instructions so you can take the sample. Taking the sample is 
quick and easy. We have also included a detailed booklet to explain the test, or you can go to 

www.vccr.org/HPVselfsample for online information.  
  

Once you have taken your sample, please mail it to the laboratory in the envelope supplied, 
along with the completed pathology information form. Your sample will be tested for certain 
strains, or types, of Human Papillomavirus (HPV), the virus that causes cervical cancer. You will 
get a letter about your results in about two weeks. If your test is positive you will be asked to 
see your doctor to discuss if any further tests are needed.  If you give permission, your doctor 
will be informed of your results.   
  
A positive test does not mean that you have cancer or you will develop it, but it does 
mean you need follow-up 

 

We strongly encourage you to take the sample because: 
 This  is a simple alternative to a Pap test and has been shown to be just as accurate  
 Nine out of ten women diagnosed with cervical cancer have not had regular Pap tests  
 This test will  help to identify if you are at increased risk for cervical cancer 
 Follow-up of positive test results can detect early changes in the cervix which can be 

treated before they develop into cancer. 
 

You should not take this self-sample if you are pregnant, or have had your cervix removed at 
hysterectomy.  However, please return the completed information form.  If you don’t want to 
take this sample yourself, please see your nurse or doctor to talk about having a Pap test.   
 

Please note that your test results will be completely confidential to you and, if you wish, your 
doctor. We are a not-for-profit Pap test Registry, funded by the Victorian Government. If you 
need further information call the Registry on (03) 9250 0399. 
 

Yours sincerely, 

 
Associate Professor Dorota Gertig 
Medical Director 
          © VCS Inc. 2014 
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Translations? 
For information on cervical screening tests and cervical cancer in your language, please call an 
interpreter at the Translation and Interpreting Service on 131 450, ask them to phone Victorian 
Cervical Cytology Registry on (03) 9250 0399. 
 

 
 

Where did my contact details come from?  
The Victorian Electoral Commission (VEC) has provided the enrolment details of Victorian 
women born between 1 January 1944 and 31 December 1983 (excluding silent electors) to the 
Victorian Cervical Cytology Registry for the purpose of a health screening program.  This 
information is made available under section 34 of the Electoral Act 2002, on certain conditions 
including that the information will only be used for the approved purpose and will be treated in 
accordance with the terms of the release and the Information Privacy Act 2000. Severe penalties 
apply for any misuse of this information. For information about the provision of enrolment 
information under section 34 of the Electoral Act 2002 please call the VEC on 131 832. 
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INSTRUCTIONS  

HOW TO TAKE A VAGINAL SWAB

Simply follow the step-by-step instructions below:

VCS PATHOLOGY
Reply Paid 178
CARLTON SOUTH VIC 3053

BIOLOGICAL SUBSTANCES
CATEGORY B

UN3373

Emergency Contact Numbers:
Business hours: (03) 9250 0300
After hours: 0427 308 373

What does the kit contain?
• A cotton swab in a plastic tube
• A plastic ziplock bag
• This instruction sheet
• Pathology information form
• A padded ‘Reply paid’ envelope

taking the sample:
•  Gently spread open the folds of skin at the

vaginal opening with your other hand.
• Insert the swab into your vagina directed

towards your lower back about two inches 
(5cm), half the length of a finger. This is 
similar to how you would insert a tampon.

taking the sample (continued):
• Rotate the swab gently for 10-30 seconds.

There should be no pain or discomfort

sWab:
• Remove the swab out of its plastic tube,

just twist and pull it
• If possible, avoid taking the sample during

your monthly period

position:
• Undress from the waist down
• Get into a comfortable position as shown

above while holding the swab in your hand

1 3

4 5

2

>> Instructions overleaf on how to pack and post the sample...

What if i make  
a mistake?
It is okay to continue 
with the vaginal sample 
if you:
• Have touched it with
your fingers
• Have dropped the
swab onto a dry surface

If you have inserted  
the swab into your 
vagina but are unsure  
if the distance is correct, 
please return the 
completed kit.

We will send another kit 
if we cannot get a result 
from your swab for any 
reason.

Please call the Registry 
on (03) 9250 0399  
to request a kit to be  
re-sent if it: 

• GETS WET/OR
• IS dAmAGEd

dO not COLLECT  
THE SAmPLE IF 

YOU ARE 
PREGNANT



INSTRUCTIONS  

HOW TO PACK & POST THE SAmPLE

post:
• Deposit the reply paid envelope into an

Australian Post mail box

>> Instructions overleaf on how to take a vaginal swab - do this first...

Jane

Smith
M

Miss
28/07/2014

Jane

Smith

M

Miss

28/07/2013

VC
S 

PA
TH

OL
OG

Y

Re
pl

y P
ai

d 
17

8

CA
RL

TO
N

 S
OU

TH
 V

IC
 3

05
3

BIO
LO

GIC
AL

 SU
BS

TAN
CE

S
CA

TEG
OR

Y BUN
33
73

Em
er

ge
nc

y C
on

ta
ct

 N
um

be
rs

:

Bu
si

ne
ss

 h
ou

rs
: (

03
) 9

25
0 

03
00

Af
te

r h
ou

rs
: 0

42
7 

30
8 

37
3

VCS PATHOLOGY

Reply Paid 178

CARLTON SOUTH VIC 3053

BIOLOGICAL SUBSTANCES

CATEGORY B

UN3
373

Emergency Contact Numbers:

Business hours: xxx xxxx

After hours: xxx xxxx

1 2

3 4

important information

• Your swab should be posted as soon
as possible, preferably within 24 hours
of collection

• Store the swab at room temperature
until delivery

• Please read the information brochure
for information on HPV and cervical
cancer

• If possible, avoid taking the sample
during your monthly period

IF YOU REQUIRE A 
REPLACEmENT KIT, OR 
FOR mORE INFORmATION  
CONTACT THE VICTORIAN  
CERVICAL CYTOLOGY  
REGISTRY ON
PH: 03 9250 0399

Simply follow the step-by-step instructions below:

packaging:
• Place the plastic tube into the ziplock bag
• Then pack the tube and the Pathology

information form into the padded reply
paid envelope

• Seal the envelope firmly

return to plastic tube:
• Place the swab into the plastic tube
• Tightly screw the cap onto the tube
• Finish by washing your hands with soap

and water

complete  form and check label:
• Complete the Pathology information form and 

check the details. Ensure you write the date  
of the collection.

• Check the label on the plastic tube is correct
• Your sample does not require refrigeration, even

on a hot day. Just keep at room temperature.



I have had the ‘cervical cancer’ vaccine,  
do I still need screening?
Yes, the vaccine only protects against two of the 15 high-risk 
HPV types. Although these two types caused the majority of 
cervical cancers, you could be infected with other high-risk 
types. This is why you need to have routine screening tests 
even after vaccination. More information is available at 
 www.hpvvaccine.org.au

What information will be recorded?
Your name, date of birth, address, HPV test result, and doctor’s 
name and address will be recorded (if provided), your country of 
birth, indigenous status, any screening performed  in the past, 
history of hysterectomy or pregnancy status. Results of further 
investigations such as Pap tests, colposcopies, biopsies and 
further HPV tests will also be recorded as they can affect how 
often you need Pap tests in the future.

Do my results have to go to the Registry? 
• Your test results will be recorded with the Victorian Pap test 

Registry (the VCCR). When you have your HPV test, your results 
will be sent to the Registry by the laboratory that reported  
your test.

• The Registry is a voluntary ‘opt-off’ confidential database or 
register of Victorian women’s Pap test results. However, if you 
wish to send in a self-collected sample for HPV testing, your 
results will have to be recorded by the Registry for monitoring 
purposes.

Who has access to my information?
The Cancer Act allows you, your doctor and the laboratory that is 
reporting your screening test results to have access to your details.

How is my privacy protected? 
• The Registry is committed to protecting your privacy and has

policies and procedures in place to ensure this is maintained. 
These comply with all applicable Privacy legislation. 
Information is also used for research to improve our knowledge 
about preventing cervical cancer. No research information 
identifies an individual person.

• Our full privacy policy can be viewed at: 
www.vccr.org/privacy.html

Want more information? 
For more information about Pap tests and preventing cervical  
cancer visit www.vccr.org or www.papscreen.org.au or call the 
Registry on (03) 9250 0399 for more information or to update  
your details.

VCCR-PUB- 59 v1

THE PAP TEST 
ALTERNATIVE:
THE  HPV TEST 
AND CERVICAL 

CANCER

VCS Pathology
PO Box 178, Carlton South, Victoria
Telephone: (03) 9250 0300  Fax: (03) 9349 1977 
Website: www.vcs.org.au

If I have had a hysterectomy do I still 
need to be screened for cervical cancer?
This depends on why you had your hysterectomy, and if you 
still have your cervix. If you had your entire uterus removed for 
reasons other than cancer, you may not need cervical cancer 
screening. Talk to your doctor to find out if you still need to  
be screened.

What if I am pregnant?
There have not been any problems with self-sampling in 
pregnant women. However just to be safe do not do the test 
if you are pregnant.

What is the VCCR?
The Registry is a confidential database of Victorian women’s 
Pap test results. The Registry’s formal name is the Victorian 
Cervical Cytology Registry (VCCR). It is not-for-profit and 
funded by the Victorian government.

How did the Registry get my 
information?
If you have had a Pap test in Victoria since 1989, and did 
not “opt off”, your information is held with the VCCR. If you 
have never had a Pap test in Victoria, then the Victorian 
Electoral Commission (VEC) has provided the enrolment 
details of Victorian women born between 1 January 1944 
and 31 December 1983 (excluding silent electors) to the 
Victorian Cervical Cytology Registry for the purpose of a 
health screening program. This information is made available 
under section 34 of the Electoral Act 2002, on certain conditions 
including that the information will only be used for the 
approved purpose and will be treated in accordance with the 
terms of the release and the Information Privacy Act 2000. 
Penalties apply for misuse. If you need more information 
about the provision of enrolment information under section 
34 of the Electoral Act 2002, please call the VEC on 131 832.

© VCS Inc. 2014



Are there any possible risks with  
self-sampling?
• Performing self-sampling for HPV does no physical harm. 

However, it is possible that you may become upset or 
embarassed if you find out that you have HPV infection. 
Remember most women get HPV at some time in their lives.

• If you would like to speak to a female doctor about your 
result, phone VCS Pathology on (03) 9250 0300 and ask to 
speak to one of the Liaison Physicians. Let them know you 
have self-tested for HPV. You can also call the Registry on 
(03) 9250 0399 for more information in your language.

Is there any treatment for HPV?
• There is no treatment for the virus (HPV) as your body’s 

immune system usually clears it over time.
• However, the serious cell changes caused by HPV can be 

treated, which is why it is important for you to have further tests 
if you are found to have high-risk HPV. Treatment of these cells 
to stop them becoming cervical cancer is very successful.

What do my results mean?
The HPV test will detect if you have the virus that can cause 
abnormal cells in the cervix. If you are found to have the high-risk 
HPV, your doctor will advise you what type of follow-up is needed 
to prevent cancer from developing, so it is important that you 
complete the pathology information form with the invitation letter 
and return it to us so that we can contact you, and your doctor if 
necessary. Please remember that testing positive for high-risk 
HPV does not mean that you have cancer. Most women with HPV 
will NOT develop cervical cancer (as the virus clears by itself).

What type of follow-up is required?

*These recommendations apply to women 30 years and over

HPV Results
You do not have HPV Have regular Pap tests

Your doctor or nurse will do  
a Pap test

Your doctor will refer you to a 
specialist for further examination

You have HPV types 16 or 18

You have a high risk HPV
type but not types 16 or 18

Follow-up required*

What is HPV?
• HPV (Human Papillomavirus) is a virus.
• Being infected with HPV is very common. Four out of five  

men and women will have HPV at some point in their lives.

How do you get HPV?
• HPV is spread by genital skin-to-skin contact during sex.
• HPV is very common in men and women who have ever had 

sex so even if you are in a long-term relationship with one 
person, or not currently having sex, you could have HPV.

• The virus can hide in your cervix (the lower part of the 
uterus) for many years before cell changes on the cervix are 
found.

How is HPV linked to cervical cancer?
• Infection over many years with certain types or strains of 

HPV (known as ‘high risk’ types) causes cervical cancer.

• Having HPV does not mean you have or will get cervical 
cancer. For most women, HPV goes away before it causes 
any problems. But sometimes the infection persists for a 
long time and serious cell changes occur on the cervix. If 
not found and treated these abnormal cells could turn into 
cancer.

What do the different types of HPV mean?
• The HPV types affecting the cervix are called low-risk  

or high-risk.
• Some high-risk HPV types take longer to clear from the 

body. This may increase a woman’s risk of developing 
cervical cancer. Of all the different high-risk HPV types, 
infection with HPV types 16 and/or 18 are the most likely to 
cause significant cell changes.

• Low-risk types can cause minor changes to the cells of 
the cervix, or sometimes genital warts. Low-risk types are 
usually cleared by the body within one to two years and do 
not cause cervical cancer.

How can cervical cancer be prevented?
We can never prevent all cases of cervical cancer. But the best 
protection comes from:
• Vaccinating adolescent girls and boys with the HPV vaccine, 

and

• Having regular screening tests.

What is a Pap test
In a Pap test cells from the cervix are collected by a health 
practitioner and placed onto a glass slide. This is sent to a 
laboratory where a specially trained scientist looks for cell 
changes using a microscope. These changes are almost always 
caused by HPV and are usually not serious. However if left for 
many years they could develop into cervical cancer. Finding 
these changes early means they can usually be treated before 
anything serious happens. A Pap test is not a check for ovarian 
cancer or for sexually transmitted infections.

What is an HPV test? 
In an HPV test a sample of cells from the cervix or vagina is 
sent to a laboratory where tests are done to look for high-risk 
types of HPV. An advantage of an HPV test is that, unlike a Pap 
test, it can be done by the woman herself, or by a nurse or doctor. 

What is self-sampling for HPV?
• A woman can take a sample herself from her vagina (using a 

cotton swab) in the privacy of her own home. This is called  
self-sampling. The swab is then posted to the laboratory for 
HPV testing. For details please see the instruction sheet 
enclosed with the kit.

• No examination by a doctor is needed to do this test.

Why should I do self-sampling?
Scientific studies have shown that:
• Self-sampling is simple to perform at home
•  The majority of cervical cancers occur in women who do not 

have regular screening

Is it accurate?
Vaginal self-sampling is as accurate as a doctor collected
Pap test.

How can I do self-sampling?
Please see the instruction sheet enclosed with the kit.

What will happen to my sample?
Once the swab has been posted to the laboratory, it will be tested 
at VCS Pathology, Carlton for high-risk HPV. Your HPV result will 
be sent directly to you, with a copy, if you wish, to your doctor.

How will I get my results?
Your results will be mailed to you within two weeks. If you have 
provided your GP contact details, they will also receive a copy 
of your results.
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